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Holiday Request            
	Holiday Information




Candidate Name: ______________________________________________________________________ 

Branch Name: ________________________________________________________________________

Payment Method (PAYE/Canopy): ________________________________________________________

Start Date: ____________________________ End Date: _____________________________________

Total Number of Days Requested: ____________   Half Day Only   AM / PM (Delete as Appropriate)

	
   

	


Candidate Signature: ____________________________ Date Signed: __________________________

The completed form must then be submitted by email to payroll@swanstaffltd.co.uk   Please ensure you put your full name, branch name & “Holiday Request” in the subject of your e-mail.

Providing you have accrued enough holiday we will then process your holiday request.
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